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The book was written by a the Beijing eight-dimensional
computer school computer experts and teachers computer
office automation learning materials. Actual syllabus is based
on a comprehensive and systematic introduction to the
Windows XP operating system is currently the most popular.
the most practical. the word processing software Word 2002
spreadsheet authoring software Excel 2002. use PowerPoint
2002 and a variety of slide authoring software operating skills.
The book is rich in content. comprehensive. innovative. easy to
understand language. elaborated by the many instances
detailed the various functions of the office software tips.
Learning materials can be used as office computer training
courses. and as a practical reference manual for computer
office automation personnel. Directory first office computer
development and application of computer basics 1.1 1.2
Computer Basics Chapter 1 system components computer
computer hardware structure 1.4 1.3 1.5 DOS operating
systems to use common...
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